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About This Handbook

Dear Readers:

Thank you for taking an interest in this handbook. On behalf of the writers,
I wish to explain to you how we prepared this book.

We have prepared this handbook for dedicated people working in literacy
and continuing education programmes in villages, for example, at community
learning centres. You may be called a teacher (China), prerak (India), shoyogi
karyakarta (Nepal), shebok/shebika (Bangladesh), volunteer teacher (Thailand),
facilitator or instructional manager (Philippines), or you may have another title.

We hope that this handbook can help you enrich your ideas and skills in
promoting learning in the community in which you work. Since the content of
this handbook is based on real stories from facilitators working in other Asian
countries, it may not suit the situation of your own programme or
community. Still, we hope that you will be able to use some of the ideas and
try out new teaching-learning approaches from the stories in this handbook.

The handbook is separated into six modules:

Module 1 Community Mobilization
Module 2 Identification of Learning Needs
Module 3 Preparing Lesson Plans
Module 4 Participatory Learning
Module 5 Using Learning Aids
Module 6 Assessing Learning
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Each module starts with an overview and has several sections that can answer
questions or problems you may have concerning teaching and learning.

You may start reading at any section of this book. Your reading may be more
fruitful if you can share some sections for discussion with your colleagues
and/or supervisors. There are activities and exercises to help you in your
reading and learning about things in this book. We encourage you to do them.

If you are a trainer of facilitators, you may wish to use some sections for
discussions and training programmes.

The handbook is accompanied by a series of videotapes that briefly illustrate
literacy and continuing education experiences in selected countries.

If you have your own stories to tell or questions not answered in this
handbook, please send your feedback to us. Your contribution could help us
to improve this handbook. The communication may be addressed to:

Asia Pacific Programme of Education for All (APPEAL)
UNESCO Principal Regional Office for Asia and the Pacific
920 Sukhumvit Road, Bangkok 10110 Thailand
Tel. (66-2) 391-0577  Fax. (66-2) 391-0866
E-mail: APPEAL@unesco-proap.org

We hope that this handbook will be of some help to your work in literacy,
continuing education and other adult nonformal education programmes.

Yours sincerely,

Project Coordinator

II



HANDBOOK FOR NON-FORMAL ADULT EDUCATION FACILITATORSHANDBOOK FOR NON-FORMAL ADULT EDUCATION FACILITATORSHANDBOOK FOR NON-FORMAL ADULT EDUCATION FACILITATORSHANDBOOK FOR NON-FORMAL ADULT EDUCATION FACILITATORSHANDBOOK FOR NON-FORMAL ADULT EDUCATION FACILITATORS III

Suggestions for Developing of
Local Versions of This Handbook

In order to adapt this regional version of the handbook into a local version,
we suggest the following:

1. Adaptation

Use local names in the stories and examples

In the stories the regional version uses some selected names of people,
villages and districts and examples. Please replace these names with more
common names used in your own country if you think it is necessary. People
feel more comfortable with familiar names.

Add local stories that are relevant to the section theme

The regional version is based on real experiences in Asia. If you can find
similar stories from your own programmes, please add them. Such stories
will interest readers in your country.

Change the format and size of the handbook

The handbook modules consists of separate. Each module is bound separately
so that it can be used according to the interest of readers, who can start
with any of them. The modules are short enough so that little time it needed
to read each one.

You can also change the size of the paper in order to meet local needs.

2. Use

The handbook should be used flexibly according to the needs of the users.
It is not a textbook, so there is no need to follow the sequence of sections
and modules. You may encourage users to start with the sections they find
most useful and interesting.

Self-learning

This handbook primarily aims to provide facilitators with self-learning materials
to help their day-to-day work. The overview at the beginning of each module
gives readers an idea about the modules content.
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IV

Training

Selected sections of the handbook can be used for programmes to train
facilitators. You should select the relevant sections according to the training
needs and purpose as well as the time available for the programme. We
suggest that sections found useful be incorporated in the existing training
programmes for facilitators.

In order to assist in conducting the training sessions, the following audio-visual
materials will shortly be available for use with this handbook:

(1) Transparencies and/or PowerPoint presentation samples in English.
These materials need to be adapted into the local language.

(2) Videos tapes. Two sets will be available:
Introduction of Non-formal Education (NFE) in the Asia-Pacific region
(Bangladesh, China, India, Indonesia, Nepal, Philippines and Thailand).
A module-based programme introducing the concrete examples of NFE
activities in selected countries of the region.

Please contact APPEAL, UNESCO PROAP to obtain the above materials:

These materials will also be available at the organizations listed below:

Asia/Pacific Cultural Centre for UNESCO (ACCU)
Literacy Resource Centres for Girls and Women (LRCs)

BANGLADESH
Mr. Kazi Rafiqul Alam
Executive Director
Dhaka Ahsania Mission (DAM)
House No. 19, Road No. 12 (New)
Dhanmondi R. A., Dhaka 1209, BANGLADESH
Tel: 880-2-8115909, 3117347, 8119521, 8119522, 9123420
Fax: 880-2-8113010, 8118522
E-mail: dambgd@bdonline.com

CAMBODIA
Ms. Kien Serey Phal
Director
Cambodian Womenûs Development Agency (CWDA)
#19, Road 242, Sangkat Boeung Prolit, Manbhawan Road
Kh. 7 Makara, Phnom Penh III, CAMBODIA
Tel: 855-23-210449
Fax: 855-23-210487
E-mail: CWDA@bigpond.com.kh
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CHINA
Prof. Qiu Yuhui
President
Research and Training Centre for Literacy Education (RTCLE)
Southwest China Normal University, Beibei,
Chongqing, 400715, CHINA
Tel: 86-23-6825-2664, 3271
Fax: 86-23-6886-7157
E-mail: ganxun@swnu.edu.cn

INDIA (1)
Mr. Ramesh Thanvi
LRC Director
Rajasthan Adult Education Association (RAEA)
7-A, Jhalana Institutional Area, Jaipur - 302004, INDIA
Tel: 91-141-518698, 510912
Fax: 91-141-517464, 515496
E-mail: raeaira@jp1.dot.net.in

hrjkn@datainfosys.net
sudhanshu_m_jain@yahoo.com

INDIA (2)
Ms. Kunda Spekar
Director
State Resource Centre for Adult Education
Scheme No. 71, Sector D,
Behind Chandan Nagar Police Station,
Indore M. P. 452002, INDIA
Tel: 91-731-382409, 482409
Fax: 91-731-789793, 540364
E-mail: srcmp@bom4.vsnl.net.in

INDONESIA
Mr. Eddie B. Handono
General-Coordinator
Studio Driya Media (SDM)
Jl. Ancol Timur XIV No. 1,
Bandung, INDONESIA
Tel: 62-22-5202471
Fax: 62-22-5228273
E-mail: ybm-sdm@indo.net.id

lrcceindo@yahoo.com
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ISLAMIC REPUBLIC OF IRAN
Mr. Bahadur Karimi
Deputy to the Head
Literacy Movement Organization (LMO)
Fatemi Ave., P.O. Box 14155/6378, Tehran, ISLAMIC REPUBLIC OF IRAN
Tel: 98-21-8965151
Fax: 98-21-8961121
E-mail: N/A

LAO PDR
Mr. Vongvichith Vattana
Director
Non-Formal Education Development Centre (NFEDC)
KM 8, Thaedeua Road, Vientiane Municipality, LAO PDR
Tel: 856-21-314446, 312631
Fax: 856-21-314446

NEPAL
Mr. T. M. Sakya
President
National Resource Centre for Non-Formal Education (NRC-NFE)
Talchhikhel, Satdobato, Lalitpur 14, P.O. Box 270, Patan, NEPAL
Tel: 977-1-534416
Fax: 977-1-541689
E-mail: nrc-nfe@acculrc.wlink.com.np

MYANMAR
U Myint Han
Chairman
Myanmar Education Research Bureau (MERB)
426 Pyay Road, University Post Office, Yangon, MYANMAR
Tel: 95-1-531860, 533153, 512022
Fax: 95-1-525042
E-mail: merbmlrc@mptmail.net.mm

PAKISTAN
Ms. Ismat Niaz
Provincial Secretary
Pakistan Girl Guides Association Punjab Branch (PGGA)
Khadija G.A Khan Guide House
5-Habibullah Road, Off Davis Road, Lahore, PAKISTAN
Tel: 92-42-6302358
Fax: 92-42-6312354
E-mail: pggalrc@brain.net.pk

VI
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PNG
Mr. Joe Aitsi
Team Leader
Papua New Guinea Integral Human Development Trust (PNG Trust)
P.O. Box 279, University Post Office, NCD 134, PAPUA NEW GUINEA
Tel: 675-3260631, 3262261
Fax: 675-3261731
E-mail: pngtrust@pactok.peg.apc.org

PHILIPPINES
Ms. Myrna B. Lim
Executive Director
Notre Dame Foundation for Charitable Activities Inc.,
Women in Enterprise Development (NDFCAI - WED)
Santos Street, Extension, Krislamville Subdivision,
Rosary Heights, Cotabato City, PHILIPPINES
Tel: 63-64-421-1954
Fax: 63-64-421-7184, 7
E-mail: ndfcaiwed@hotmail.com

THAILAND
Ms. Tuenjai Deetes
Secretary General
Hill Area Development Foundation (HADF)
129/1 Moo 16, Pha Ngiew Road, Soi 3, Tambol Robwiang,
Amphur Muang, Chiang Rai Province, 57000, THAILAND
Tel: 66-53-758658
Fax: 66-53-715696
E-mail: hadfthai@loxinfo.co.th

VIET NAM
Prof. Nguyen Sinh Huy
Director
National Organization for Community Education,
Continuing Education and Development (NOCEAD)
Box 152, I.P.O., Hanoi, VIET NAM
Tel: 84-9-041-7982
Fax: 84-4-8250000 c/o Hanoi Fax Centre

forward to tel.:
84-9-041-7982, 8693017, 8271282

E-mail: nocead.acculrc@hn.vnn.vn
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APPEAL Resource and Training Consortium (ARTC)

AUSTRALIA
Faculty of Science, Information Technology and Education
Northern Territory University, Darwin NT 0909
Tel: (61-8) 8946 6140
Fax: (61-8) 8946 6151
E-mail: allan.arnott@ntu.edu.au

BANGLADESH
Dhaka Ahsania Mission (DAM)
House No.-19, Road No.-12 (New), Dhanmondi Residential Area, Dhaka-1209
Tel: (880-2) 8119521-22, 8115909
Fax: (880-2) 8113010, 8118522
E-mail: dambgd@bdonline.com

CHINA
International Research and Training Centre for Rural Education (INRULED)
2 Nongda West Street, Baoding, Hebei 071001 P.R. China
Tel: (86-312) 2171893, 2171894, 2176142
Fax: (86-312) 2170234

INDIA
Indian Institute of Education (IIE)

128/2 JP Naik Path, Off Karve Rd., Kothrud, Pune 411 029
Tel: (91-20) 5433336, 5424580
Fax: (91-20) 5435239
E-mail: iiepune@giaspn01.vsnl.net.in

INDONESIA
Directorate of Out-of-School Education, Youth and Sports
Ministry of Education and Culture
3rd Floor, E Building, Senayan, Jakarta
Tel: (62-21) 572 5033
Fax: (62-21) 572 5467

JAPAN
Asia/Pacific Cultural Centre for UNESCO (ACCU)
Japan Publishers Building
No. 6 Fukuromachi, Shinjuku-ku, Tokyo 162-8484
Tel: (81-3) 32694435
Fax: (81-3) 32694510
E-mail: general@accu.or.jp
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MALAYSIA
Institute for Rural Advancement (INFRA)
Ministry of Rural Development, Malaysia
Lot 2A, Pesiaran Institusi, Bandar Baru Bangi, 43000 Kajang,
Selangor Darul Ehsan
Tel: (60-3) 89265906, 89265943
Fax: (60-3) 89265901, 89265905
E-mail: dinfra@hotmail.com

PHILIPPINES
SEAMEO INNOTECH
Commonwealth Avenue, Diliman, Quezon City, Philippines
Tel: (63-2) 9247681-84, 9287676, 9273021
Fax: (63-2) 9210224, 9287692
E-mail: zeny@seameo-innotech.org

REPUBLIC OF KOREA
National Center for Lifelong Education
Korean Educational Development Institute (KEDI)
92-6 Umyeon-Dong Seocho-Gu, Seoul 137-791
Tel: (82-2) 34600261
Fax: (82-2) 34600157
E-mail: thy@ns.kedi.re.kt

THAILAND
Non-formal Education Department
Ministry of Education
Rajadamnern Road, Bangkok 10300
Tel: (66-2) 2815151
Fax: (66-2) 2810438
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